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1. O6ITHe MONOXKESHUS

MytnununaneHas OHOIHOTEKA SBISAETCS CTPYKTYPHBIM IOJpasjeeHHeM MyHHIHIATBHOTO
OFOIDKETHOTO y4YpexJeHns KylabTypbl «HoBoucpkacckas LeHTpalTu3oBaHHAs OHOIHOTeUHAs
cucrema» (MbYK HIIBC) Ge3 npasa ropuandecKoro JIHLA, HAXOQUTC B HEMOCPEACTBEHHOM
IOJYMHEHUH JUPEKTOpA U €T0 3aMeCTHTENIEH.

bubnmoteka spigercs WHGOPMAINMOHHBIM, KyTbTYPHO- OOPAa30BATENBHEIM YUPEKICHHEM,
pacmoiararoiyuM OpraHu30BaHHbIM YHHBEPCATBHBIM (DOHIOM JOKYMEHTOB, IPEACTABIIAIONIHX
UX BO BPEMEHHOE I10JIb30BaHUE a0OHEHTaM.

bubnuoTexa ocymecTBseT CBOIO AeSTEIBHOCT B COOTBETCTBHH ¢ JACHCTBYIOIIMM 3aKOHO/a-
TenbCTBOM Poccuiickoii Menepanuy, TOCTAHOBICHUSIMH U PELICHUAMH YIIPaBJICHHS KyJbTy-
pst 1 uckycetBa, YctaBom MBYK HIIBC, npuxasamu u pacriopspkeHusMu qupekropa MBYK
HIIBC, I1pasunamu nons3oBanus 6ubauorekamu MBYK HIIBC, nactosmum [Tonoxkennem.

2. OCHOBHBIE 3a1a4M

Opranusanus  GuGnHOTEdHO-OUOIHOTpadUIecKoro U HHPOPMALUMOHHOTO O6CITYKHBAHHUS
II0JIb30BaTelIeH, HANIPABIEHHOTO HA yAOBJIETBOPEHHE OTPEOHOCTE! HACEEH s FOPOa B UH-
(opmanuu, o6pa3oBaHuH U JOCYTE.

OrnepatHBHOE YIOBIECTBOPEHHE 3alPOCOB MOJB30BATENed IyTEM BHIIAYH MCTOYHHKOB HH-
(opmanmm Ha 70M, B YUTATEHOM 3aie, HCIONIB3Ys Ul OTOTO BHYTPHCHCTEMHBIH U MEXOHG-
JTHOTEYHBIH aDOHEMEHT, JEKTPOHHYIO JOCTABKY JOKYMEHTOB.

Pasputre HHGOPMAIMOHHEIX TEXHONOTHH i obecreueHns mpasa MONb30BaTeleil Ha CBO-
OonHbI JoCcTYN K HHGOpMAIIHH.

©opMUpPOBaHHE TOKYMEHTHOrO ()OHA B COOTBETCTBHU C HH(YOPMAIMOHHBIMH IIOTPEOHOCTS-
MH [10JIb30BaTEICH.

3. Conepxxanue padoTEl

Opranmsanus nu¢depeHIMpOBaHHOTO O6CIYKHBAaHHS TONB30BaTENEH (depe3 abOHEMEHT,
Kadepel U CreNHaTH3HPOBAHHBIE OT/ENBI), HX PETHCTPALKS U CTATUCTHIECKHH YU&T.
MOHHUTOPHUHT 3ampOCOB MONTb30BaTENeH, YIOBIETBOPEHHE WX HH(OPMAIHOHHEIX HOTPeOHO-
CTeM, aHaIH3 YTCHUS BBIIEICHHBIX TPYIIIL.

Pabora ¢ pormOM:

- y4acTHe B KOMILIEKTOBAHMHM (POHIA C YIETOM HHTEPECOB H 3aIIPOCOB I0JIb30BATENCHH;

- U3y4YCHHWE COCTaBa H MCNONB30BaHHUS (POH[A, BIIEICHHE H 0TOOP HEUCHOIB30BAHHOM, He-
NpO(QHIBHOH, MHOTOIK3EMILTAPHOM TUTEPATYPHI, OYMCTKA POHIA OT YCTAPEBIUHX W3AHMIA

- CHCTEMaTU4ECKH# aHAIM3 KAPTOTEKH OTKA30B B HEJSIX HOYKOMILIEKTOBAHUS;

- opranu3anys GoHaa, oOecneyeHHe ero COXPaHHOCTH, MPoBepKa GoH/a.

KoHTposb 3a cpokaMu MONb30BaHMS H3JaHUA M IPOBEIECHHE MEP 110 JTMKBHUAALNH 3a10KEH-
HOCTEM, KOHTPOJIb 3a COXPAaHHOCTHIO H3/IaHHIA.

Cosnanne crnpaBouyno-OGuOIMOrpadudecKoro ammapara: anaBHTHOTO U CHCTEMATHUECKOTO
KaTaJIOrOB, CHCTEMATHYECKON KAapTOTEKH CTaTel, apXuBa BEHIIOJHEHHBIX CIIPABOK, TEMaTHUeE-
CKHX KapTOTEK.
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Oxasanue HH(1)opMauHOHHo-KOHcynLTaTHBHoﬁ TIOMOLIIN ITOJIB30BATENAM B paboTe ¢ KaTajo-
T'aMH, KapToTeKamMu, 0a3aMH TAHHBIX, IMEIOLIUMICS B OudIHOTEKE.

Opraxusanus KYJIbTypHO-J0CYTOBBIX MEpONPHATHL: JIATCPATYPHBIX BEYEPOB, BCTPEY, KOH-
KypCcoB, KoH(epeHIuii, 3acenanuit Kiy0OB 110 HHTepecam, BBICTaBOK, NPE3CHTALHH, IpeMbep
H3JIaHHH U I1.p.

Opranu3aius pexamol OMOMHOTEKH, IpOBe/eHIE 3KCKYpCHH, HHDOPMUPOBAHHE HACETCHUS
00 yciyrax GubmoTexw, pexume e€ paboThl, MOMONTHEHHK (OHIOB, 0 MacCoBBIX MeponpHs-
THSIX.

Cas13b ¢ 00MECTBEHHBIMH OpraHu3anuAMHU ropoa, CpeaCTBAMH MACCOBOI HH(popMaryy.

4. Yrpasnenne 6u6moTekoi

buGmuotexoit pykoBomut 3aBCNYIOMHMH, HA3HAYAEMBI M OCBOGOKIAEMEL oT 3aHKMaeMon
RomkHOCTH MEpexTopoM MBYK HI[BC.

Cotpynuuku Gubmmorexn IPHHAMAIOTCS Ha paboTy H 0CBOGOXKIAIOTCS OT paboThl JmpekTo-
pom MBYK HIIBC no npezcrasnenmo 3aBeYIONIEH.

bubnuotexa ocymecranser OLCPATHBHBIA yUET M CTATHYECKYIO OTYETHOCTD Pe3yIIbTaTOB CBO-
e paboTHI 10 popMaM, YCTaHOBIEHHBIM OpraHaMu rocy/apCTBeHHOM CTATHCTHKE M (hopMa-
MU yu€ra npuHATEIME B MBYK HUBC; cocrapmser T'OMIOBBIC, KBAPTAIBHBIE IIJIAHBI H TEKCTO-
BBIC OTHCTHI B YCTAHOBIEHHOM MOPSIIKE.

bubnuoteke npenoctapnsercs 1IpaBo:

- Ha OKa3aHHe MIIATHBIX YCIYT HACENCHHIO B COOTBETCTBHH C Y CTABOM MBYK HIIBC, Ha oc-
HOBaHMH «Ilepeuns mnaTHEIX yciyr, oKa3biBaeMbIx MBYK HIBC naceneruion;

- CAMOCTOATE/IBHO ONPENENATh MYTH H METONB! PeANH3AIAH [LTAHOR paboTsl OubIHOTEKH K
COlepXKaHHe €€ NeATeIbHOCTH,

- IPE/ICTABIATS OHOMHOTEKY B pasTHUHBIX YHPEXICHUAX M OPraHH3alHsX 0 BONpPOCAM, Ka-
CaroIMMCs €€ NeATENbHOCTH.

Bpems u pacmopsnok paborsr OubIHOTeKH-prHATA YCTaHaBHBaeTCs Jupektopom MBYK
HIIBC.

CanuTapHbiit JeHb poBOUTCH B TOCTC/HMH NIOHEAETBHHK KaX/I0T0 MeCAIa B COOTBETCTRUR
¢ «IIpaBunamu BHyTperHero Tpynosoro pacniopaaxa MBYK «Hosouepkaccxas IIBC».

5. CTPYKTYpa | mTart 6ubmotexy

IliTatHoe pacmucanme ompenensercs CTPYKTYpo# OubimioTekH, yTBepkaetcs JHPEKTOPOM
MBVK HIIBC.

3am.mupextopa MBYK HI[BC
1o 6ub/moTeuHoi paGote O.M.Munnrokosa





